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Name of author:       Date:       

Address where author may be contacted 
(include company name, if applicable): 

      

Phone & FAX (including area code) where author may be contacted: 

Phone:       FAX:       

E-mail where author may be contacted:       

Proposed article topic/title:       

Has this work or author’s substantially similar work already been published or is publication pending?  No  
  Yes   Pending — If “yes” or “pending,” copyright restrictions prevent the Information Management website 

(IM) from publishing this work, so please do not submit a proposal for it. 

Is author awaiting a response from any other publishers to whom this work was submitted?  No   Yes — 
Please list publication name, contact name, and contact’s phone number or e-mail:       

Is author awaiting a response from any other publishers to whom this work was submitted?  No   Yes — 
Please list contact name and phone number or e-mail:       

Author acknowledges that this proposal is for publication on the Information Management website and does not provide any 
guarantee to the author that the article will publish in the print version of Information Management due to space limitations. 

  Yes    No 

Please supply a 50-word biography of the author in the space provided to be used with the article at the time of publication 
for online use only.  

      

How does this topic relate to or affect records and information management professionals? 

      

Describe author’s qualifications, including previous writing experience (or attach a résumé or curriculum vitae): 

      

Provide a maximum 200-word abstract describing this proposed article:  

      

Provide an outline with a detailed hierarchy of topics: 

      

 
Please complete and submit to editor@armaintl.org or FAX to 913.341.3742. 

Mail: ARMA International, Attn: Amy Lanter, IM Managing Editor 
13725 W. 109th, Ste. 101 
Lenexa, KS 66215 

To access author guidelines or for more information about Information Management magazine, visit 
http://www.arma.org/imj/index.cfm.   
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